RSL TAS Inc. - By-Law 36
Duties of a Sub-Branch Membership Officer

The duties of a Sub-Branch Membership Officer generally include the following responsibilities:

1. Membership Recruitment and Retention:
a Develop and implement strategies to recruit new members to the Sub-Branch.
b Encourage existing members to renew their membership.
c Maintain accurate records of current members.
2. Communication and Engagement:
a Liaise with existing members, providing them with information about Sub-Branch activities, events, and benefits.
b Respond promptly to membership inquiries and provide excellent customer service.
3. Membership Database Management:
a Ensure that the membership database is up-to-date and accurate.
b Track membership status, including renewals and lapses.
4. Collaboration with Other Officers:
a Work closely with other Sub-Branch officers, such as the president, vice president, and secretary.
b Coordinate membership-related activities with other committees or working groups.
5. Promotion and Outreach:
a Promote membership benefits to potential members.
b Organize events or campaigns to increase membership participation.
6. Reporting and Documentation:
a Maintain records related to membership, including attendance at meetings and membership numbers.
b Submit reports to the Sub-Branch executive or general committee as required.
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