RSL TAS Inc. - By-Law 35
Duties of a Sub-Branch Property Officer
1. The duties and responsibilities of Sub-Branch Property Officer include but are not limited to:

a. Providing advice and assistance to the Sub-Branch Committee on the security and maintenance of Sub-Branch property.


b. Ensuring that the activities of any Sub-Branch Property Trust Fund are carried out in accordance with its Deed of Trust, Objects & Rules and applicable legislation. 

c. Report to the Committee on any irregular matters affecting any Sub-Branch property.

d. Conducting regular spot checks of the property.

e. Recording each piece of property purchased by the Sub-Branch in the property register and issuing a folio number.

f. Recording in the property register loaned property with the owner’s name and conditions of the loan.

g. Recording in the property register the name, the date and a description of the property donated to the Sub-Branch.
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