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Code of Conduct and Conflict of Interest

Code of Conduct

1. The Code of Conduct detailed below is required to be adhere to by all members and employees of RSL TAS Inc. Tasmania. The personal behaviours and commitments set out in this Code of Conduct are intended to apply to any RSL TAS Inc. Tasmania membersrelated context. 


2. RSL TAS Inc. Tasmania is committed to ethical behaviour, professionalism, honesty and integrity in its activities and expects the same commitment from its members. 


Personal Behaviours and Commitment

3. A member must act honestly, in good faith and in the best interests of the League as a whole.

4. Treat others with Respect, support Teamwork, act with Courage and demonstrate Trust in others. 

5. Exercise best judgment in the interests of RSL TAS Inc. Tasmania and their sub-branch. 

6. Not act in a way which would bring RSL TAS Inc. Tasmania into disrepute. 

7. Make decisions ethically, fairly and without bias, using the best information available. 

8. Never act in a discriminatory, harassing, or violent way towards others. 

9. Never use your position to gain advantage over or exploit others. 

10. Avoid real or perceived conflicts of interest. 

11. Participate in debates, discuss with respect and courtesy but always support the properly made decision. 

12. Conduct all activities of RSL TAS Inc. Tasmania, and your sub-branch in a responsible manner, consistent with ethical obligations and in accordance with all applicable laws, policies, and procedures. 

13. Never participate in, or assist others to participate in, any illegal and/or criminal activities.

14.  Act responsibly in the event of becoming aware of any unethical behaviour or wrongdoing by any member of RSL TAS Inc. Tasmania and report such conduct or activities. 

Additional Commitments for Elected or Appointed Representatives 

15. An All Elected or Appointed Representative (EOAR) EOAR’s are expected to lead by example, embrace the values of the League and be welcoming to all new and current members, and visitors and guests. 

16. An EOAR Elected or Appointed Representative must use the powers of office for a proper purpose in the best interests of the League as a whole, avoiding any attempt to use their elected position to gain favourable treatment.

17. An EOAR Elected or Appointed Representative must recognise that their primary responsibility is to the Governance of the sub-branch and the League and should, where appropriate, have regard for the interests of all members.

18. An EOAR Elected or Appointed Representative must not make improper use of information acquired by his election to office, ensuring that they respect the privacy of any information disclosed to them due to their position of trust within the League.

19. An EOAR Elected or Appointed Representative must not take improper advantage of the position of office.

20. An EOAR Elected or Appointed Representative has an obligation to be independent in judgement and actions and to take all reasonable steps to be satisfied as to the soundness of all decisions taken by the Committee, but should once a decision is made, abide by that decision.

21. Confidential information received by an EOAR Elected or Appointed Representative in the course of the exercise of their duties remains the property of the State Branch or sub-branch from which it was obtained and it is improper to disclose it, or allow it to be disclosed unless that disclosure has been authorised by that State Branch or sub-branch, or the person from whom the information is provided, or is required by law.

22. An EOAR Elected or Appointed Representative should not engage in conduct likely to bring discredit upon the League.  Ensuring that they in no way make misleading statements or give false impressions about the past, present or future performance of the League.

23. An Elected or Appointed Representative has an obligation, at all times, to comply with the spirit, as well as the letter, of the law and with the principles of this code.

24. An EOAR Elected or Appointed Representative will at all times recognise that they are not the owners of the League but custodians on behalf of the member, ensuring that due diligence is made in all decisions and that appropriate protections for the assets of the league are in place to help ensure the long term viability of the League.

25. An EOAR Elected or Appointed Representative has a duty to use due care and diligence in fulfilling the functions of office and exercising the powers attached to that office.

26. An EOAR Elected or Appointed Representative must declare any business or personal matter which could lead to a conflict of interest of a material nature.  This should be completed at the earliest time after the conflict is identified. Update and sign their “Conflict of Interest” folio. 

Conflict of Interest

27. An EOAR Elected or Appointed Representative must not allow personal interests, or the interests of any associated person, to conflict with the interests of the League.   

28. An EOAR Elected or Appointed Representative must declare any business or personal matter which could lead to a conflict of interest of a material nature.  This should be completed at the earliest time after the conflict is identified. 

29. On being brought to the attention of the Committee it should determine whether or not the conflict is of a material nature and advise the individual accordingly.

30. Where an EOAR Elected or Appointed Representative declares a conflict of interest, and, where the conflict of interest is considered by the Committee to be of a material benefit to the individual or material significance to the Branch/sub-branch the President is to request the Member to abstain from participating in any discussion and voting on any issue that has been deemed to be of.

31. The Committee will then determine what records and other documentation relating to the matter will be made available to the EOAR Elected or Appointed Representative.

32. All EOAR Elected or Appointed Representative have a responsibility to report to the Committee, any of real or potential conflicts of interest of other Elected and Appointed Representatives.

33. The procedure to be followed where a potential conflict of interest exists is detailed below:-

Procedure

	Responsibility
	Task

	
	

	President
	Ensure the Committee recognises a conflict of interest.
Conflicts of interest may occur:
· When an Elected or Appointed, or their immediate family or business interests, stands to gain financially from any business dealings or services provided to the company.
· When an EOAR Elected or Appointed Representative offers a professional service to the company.
· When an EOAR Elected or Appointed Representative stands to gain personally or professionally from any insider knowledge if that knowledge is used for personal or professional advantage.

	
	

	Secretary
	Ensure that all conflicts of interest are minuted and recorded in the “Conflict of Interest Register”.

	
	

	Elected or Appointed Representative 
	Declare any business or personal matter which could lead to a conflict of interest of a material nature.  This should be completed at the earliest time after the conflict is identified. Update and sign their “Conflict of Interest” folio.

	
	

	Secretary
	Minute any conflict of interest as it is raised and ensure the full Committee is aware of the conflict and entry in the minutes.

	
	

	Committee
	Determine whether or not the conflict is of a material nature and advise the individual accordingly.

	
	

	Elected or Appointed Representative  
	Declares a conflict of interest. Where the conflict of interest is considered by the Committee to be of a material benefit to the individual or material significance to the organisation the President is to request the Member to abstain from participating in any discussion and voting on any issue that has been deemed to be of.

	
	

	President
	Request the EOAR Elected or Appointed Representative leaves the room when discussion and voting occurs.

	
	

	Committee
	Determine what records and other documentation relating to the matter will be made available to the EOAR Elected or Appointed Representative.

	
	

	Secretary
	Ensure minutes reflect the conflict and actions taken by the an Elected or Appointed Representative.

	
	

	Committee Members

	Notify the Committee of real or potential conflicts of interest of other EOAR Elected or Appointed Representative.
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